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G % Emplayment Vacanay
: CARE International in Yemen
© .

Area Finance Officer
Lacation: Amran

Main Responsibilities:

h# | sha marages al fnanck
ROy Ba-wilkly DEOHCts Snancl mepoits
-

+  Financial Compliance

+  Docurnentation, Filling

= Support the Develogmaent of Freject Budgets
=  Property Management Reconciliation

For meare information an the positions. - see link below:

Aa padt of e CARE Finands leam, undefake &l complile ol Trancisl
sarvices 1o stafl and o projects © Programs. Under the supervision of the Finance Conlroller, and the Area Manager
mathers for program ncluding payment, prograem and peopect budgels; managing
20 Sl A ARG

Crverall Responsibility for Financial Management of CARE Yemen's

CARE Intemabonal is curmently sesiong an Area Finance Officer to undertake and complete all
ca rE Bt 13 B FequIBeieRs, whin PICVisng SLERon SHraces 1o Slaf and = promet

treks and MeGUNIMonts . provids support

hittps:iysmenhr comjobs/G0d5a050-Telf 401 T-bdd 5-74091 dld 1eed

Qualifications and Experience;

- Good understanding of finarce and admrsiraton

Financial Managamanl
e epmmunicalion skils in both English and Asabi:

shuls ard supsning othars.
¥ managemant snd cogchng

Exparsnos in
Exparisncs in ling &nd safeguirdrg impoftant doturents
Provasus Stk o i
Rizport Winbing skills

r.-\.-u:.-u-;; ravonal skl and
Al ISy 1o @

] Craclinegs
Exparinos in iraining and capeciy bulding
Famikar with Mearoesol Wond and Excel

Ay b W Undie presauns 58 pan of & Bisy beam
Demonstales a hagh

L R R A R I )

st g,

exampie: firstname.lastname@care. org

Ho Fee:

INTERVIEW MEETING, PROCESSING, OR TRAMING).

https:icareyemis.orglApply Tlobid=14183

= Alleasl S years of expariencs in an GO of Iernaticnal organizaticn. wilh & good knowisdge of Progmam me

rved of nienpevsonal skils and patence

Comply with all redevard CARE policies. and procedunes with respect 1o child prolecion, workplace snmvaronment,
Moy Lock of ponduct and all o relaled subjects

bmapeoartand Wobe: Pisasi noln Thil B anly winy o sgely B & posdion with CARE & Seough the spplicalion 3yalem
Ink ihal staris with cansyers crgiipply That s shared in e adverd of YemenkiR com or T lormal Pewspapor.
any Pecrulrment of Fing comspondances weoalkd B thiough CARE ofical emaill sddorsses as n this

CARE DOES MOT CHARGE A FEE AT ANY STAGE OF THE RECAINTMENT PROCESS (APPLICATION,
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Employment Vacancy
CARE Intermaticnal in Yemen

The posibon of Area Administrative Assistant will be responsible for providing
support {o the project office and for the day-to-day office administration

Position: Area Administrative Assistant.
Location: Mahweet.

The Posilion summany:
The position holder will work clossly with the Area Program Suppor leam in providing supporn o the
project office and for the dan-to-day office adminisirasion

The Main Responsibilities:

Provide Reception and Secretarial Duties:

Office Assistance:

File Documents and Maintain the Filing System:
Typing! Photocopying Decuments and Reports:
Travel Coordination and Logistical Support;

Cash Management and Maintain Inventory;
Undertake any other duties which may be assigned.

Position Requirements

Bachelor's degres in business adminisration of related field

Strong administrative and time-management skils

MANETILAT CNe-yRaT SXpariancs in releeant ekl

Familiarity with procurement procedures and'ar financial management

Previcus expenence in an INGO work

Aty bo work under pressune essential

Wiell organized, with excellend atienticn bo detail

Proficiant with hcrosolt Ofice application, includng Word, Excel and PowerPoint

Fluency in wiitten and spoken English and Arabic.

Comply with all relovant CARE policies and procedures with respect to child
protection, workplace enviromnmen!, employee code of conduct and all aother related
subjects.

Impartant Mote:

Fiease do nol Apply unléss you mesl mnimem appication requinements, olbhersise you will not be
consigered. Only short-Ealed candicates will be comntacled. The only way o apoly for & poslan with CARE
Is through e application system link thal slars wih careyemis org Apply that is shared in he adven of
YemenHR com o the Tormal newspaper. Furthermnore, any recniment of hifing comeapondences. would

b through CARE official emall addresses as in this example: firstname. lastname@care org .
Mo Fes: CARE DES MOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS
(APPLICATION, INTERVIEW MEETING, PROCESSING, OR TRAINING].

Application Procedure; Interested applicants should apply via link below by May.2™,2023
https:/icareyemis.org/Apply Tjobid=14189
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Employment Vacancy
CARE International in Yemean

© . »

. Paosition: Flald Officer (1 Male & 1 Female).
ca rE Location: Mahwaet,
The Pesition summary:
The Fusld Odficar reports 1o the Food Securfy & Livebhood offcer. S'He & responsible o camy oul Tiekd
work in order lo mobilze commaunities, maonitor aclivities and provide support 1o project management and
omar Wam members for the aMecinng and aflcwnl mpkmentabon of the projects actnbes. H'sha wi
also be responsible for data collection, monitonng of local pariness’ performance on the field level as we
s reporting of activities

The Main Responsibilities:
Implemantation and Monitoring Field Work:

Capacity Building of Targeted Groups:
Other Office duties:
Undertake any other dutles which may be assigned.

Position Reguirements

Bachelor's degres in Public Health, Educaton, Social Scienoes, Economics of related feids
Expasiancs in community mobilzation and capacly bulding
2-3 yars oomemLnily work axpsnancs, pralarably related o e fyvpe of propsct
Excallent skils in monibonng implemantation of program actvities
Abla o transel 10 remate naral area including cvarnight staying
Abality 10 @0l UNder prassurs
Excallent communicabion varbally and im writing as wall 85 inbar-parsonal skils
Becoms conversant with the vanous paneric 100ls SBch A8 ARsessment and sunréy lechrques and
quashennaines
Abdity fo wdently potential problems bafore thay obcur. Proactve in preparabon and uses indtabye in
TG QNS
b Fluancy in weilhen and spoken Arabic, knowlados of Englsh s desirabla
- Good compuler skils
Comply with all relevant CARE policies and procedures with respect fo child
protection, workplace environment, employes code of conduct and all other related
sSubjects.
Impartant MHote: Please do not apg ¥ unless you mes! minmum applicalion requirements, othersvise
you will mol be considersd. Only shor-Bsled candidales will be contaclad. The only way 1o apply for a
pasfion wilh CARE s through the applcaion system link thal stars wilh caseyems org/Apply Ihal &
shared in the adverl of YemenHR.com of the lormal nivvspaper. Furlhamom, any necnunment of hrng
cofmesponcences  would B Droegh CARE offiial email addresses a8 in this  example
firstname.lastname@care.or

L CARE DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS
(APPLICATION, INTERVIEW MEETING, PROCESSING, OR TRAINING).
Application Procedure: Interested applicants should apgply via link below by May
27,2023 https:icareyemis.org/Apply ?jobid=14190
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The Position summal

T Moniicring & Evakiafion and Leamng assstant also ensures suppdring MEAL officer Tor effeciye
coaidington wilh all kecal slakeholders and establahes ranspanent syslems i enside infoimaton Bow 1o
pariners. and community members FSL and WASH support program seeks 1o address Food insecurty &
WASH meads in i angel govsimorales by phovedeng focd-rmacur houtsholds with food andior caih
based safely nets alss comprehamniive WASH nberdention will not cnly addreds the communiies’ dive
mead for sate waler but also anhancs Tha knowisdge of e largeled population iraands key hygiens and
saniation practces so thal the prevalence of walerrelsied diseases reduced. The food assounty
interdanton will enabla targeted communilied 1o incredse access io food ard mprowe their mulritional
status.

The Position: MEAL Assistant
Location: Mahweet.

Project MAE coordination,

MEE capacity bullding.

Information Managemaent and Reporting.
Monitoring and Evaluation/Surveys.

Required

Bachelors degres in social sciences, Statistics or relevant field,

2-3 years of MAE expenence related 1o development and hurmanitanan aid
Experience designing and conducting training sessions and workshops,
Excellent report writing skills.

Strong knowledge of project cycle management and MAE

Excelient computer skils, inchuding Microsof Office

Excelient English language skils

Demonsirable commitment to gender-sensitive practices.

Comply with all relevant CARE policies and procedures with respect to chifd
protection, workplace environment, employee code of conduct and all other related
subjects.

Important Note: Pleass do not apply unlsss you masst minimum applcation requirsments, cihoeraise
o will pal be condidensd Only shat-ltted candidates will be conlssted The anly way o apply for &
position with CARE is through the apphication sysiem Ink Shat stars with careyemis. orplApply that s
shanad in e sdvert of YemenHR com of e formal newspapsr. Furthermons, any reciulmant of Riring
cofrespondences  would be  through CARE  official email addresses a3 in this  example
firstname.lastnam ane. o

Mo Fes:

CARE DOES NOT CHMARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS
(APPLICATION, INTERVIEW MEETING, PROCESSING, DR TRAINING].

LI I I T I I

lication Procedure: Interested applicants should apply wia Enk below by
May.2™, 2023 https leareyemis.orglApply Tjobid=14192

Employment Vacancy
CARE Internaticnal in Yemen

T

ca rE' Pasition; Hygiene Promotion Field Officer | 1 Male & 1 Female |,
Location: Mahweet.

The Position summany: Hygiens Promotion Field Cifficer for The Emengency Assistances for Affecied

Communities and Vulnerable Communities project ts based in largeted governarale with Trequent wisil 1o

Fiald Tha mmadats objec®oes of thes projact include reducing marbidity from WASH-relxled dsaases of

widrarabhs IDPs and hos! communiee, tha moast vulnerable 1IDPs and host communities are able 1o meet

hair bAsic and immediate naeds, and increacs thar aseal baca, The most vulnerabia host commuridias

improve e Jood Securfly and nudilional sialus so Ihe incumbent will be respongible for the

IFpIemEntng, supervisng and oiganing the enbing propecl nlenvenbions i all largeled Ssiricls

The Main Responsibilities;

Implementation and Monitoring Field Work.

Reporting and Documentation.

Other Office duties,

Position Requirements

= pcational Fraining in ieaching, nursing, public ealth or social worker

Experience in working with hygiene promobon projects in a humanitanansecosery conbext
Commurily mobaZation and ITaning & am asset

Pravious experiencs from working in complex and volatil conlgxts

Documented results relabed (o il posfon’'s responsibiifes

Fiuent in both writien and spoken Arabec, inowiadge of English is an added advantage

Respectiul and able 1o work with communities:

Abiliy 1o plan and delver resuls n the Niedkd

Ability 1o communicate effectively with the community, supervisors and coleagues

TousteodBry ard abde 1o Mmanage reseurces affecively

Experiencs in working im e fazld and in insecure environments

Excellen skils in monsorng impemamaten of program adlvibes

Able to avel o remole rural area including owernigh stayirg

Excellent communication verbaly and in wriling as well as inler-personal skils

Good compuler skills.

Comply with all refevani CARE policies and procodures wilh respect fo child profection,
workplice snvirommaent, semployes code of conduct and ail otber related subjects,

Important Note: Piease do nol apply unless you meet minimum applcation requirements, otherase
you wil not be considered. Only shon-listed candidates will be contacted. The only way 1o apply for a
position with CARE is through the apphcation sysiem bk Bhat slams with careyemis orgApply thal &
shanad n We sdvert of YemenHR com of i formal newspapsr. Furhermans, any reculment of hirng
comrespondences  would be through CARE official emal addresses as in this example
firstname.lastmam are,

Ho Fee: CARE DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT
PROCESS (APPLICATION, INTERVIEW MEETING, PROCESSING, OR TRAINING).

Application Procedure: Interested applicants should apply via link below by May2™ 2023,
https:iicareyemis.ora/Apply?jobid=14151
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